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IIpaBuia
o0MeHa eJJOBbIMH MOJAAPKAMHU M 3HAKAMM /1€JI0BOTO
rocrenpuumcTtea B MBOY «Cpennsisi 001meo0pasoBareibHast
mkoJa uM. Im. baruesa» c.I'am

1. O0mme moI0KEeHUSA

1.1. IIpaBuna oOMeHa NEIOBBIMH TOJAPKaMHU M 3HAKAMU JIEJIOBOTO TOCTEIMPUUMCTBA B
MBOY «Cpennsisi obmeoOpa3oBarensHas mkoja uM. JIM. batueBa» c.I'am (manee — IlpaBumna)
pa3zpaboTaHbl B COOTBETCTBUM ¢ TmosioxkeHussMu Kouctutynuu Poccuiickoit ®denepanumy,
®enepanbHoro 3akoHa ot 25 aexadps 2008 r. Ne 273-03 «O npoTUBOAESHCTBUN KOPPYIIUI» U
MPUHSATHIMU B COOTBETCTBUHU C HUIMHU WHBIMH 3aKOHOJAATEIbHBIMU U JIOKAIBHBIMUA aKTaMH.

1.2. TlpaBuma ompenenstor eauHbie sl Bcex paboTtHukoB MBOY  «Cpennss
obmeoOpazoBaTenpHas mkoma uMm. JIm. barueay c.l'am (manee — Yupexaenue) TpeOOBaHUS K
JAPEHUIO U IPUHATHUIO JIEIOBBIX MOIAPKOB.

1.3. VupexnaeHne NOAAECPKUBAECT KOPHOPATUBHYIO KYJIbTYPY, B KOTOPOU JEJIOBBIC
MOJApKH,  KOPNOPAaTUBHOE  TOCTENPUUMCTBO M NPEICTABUTEIICKUE  MEPOIPUATHUSA
paccMaTpuBaIOTCSl TOJBKO KaK HWHCTPYMEHT i YCTAHOBJICHHUS W TNOJACPKAHUS IEJIOBBIX
OTHOIICHUI U KaK MPOSBIICHUE OOIIETIPUHATON BEXKIUBOCTH B X0OJI€ ICATEIHHOCTH Y UPEKICHUSI.

1.4. VYupexnaeHue HCXOOUT W3 TOTO, YTO JOJTOBPEMEHHBIE JEJIOBBIE OTHOILIECHUS
OCHOBBIBAIOTCA HA JIOBEPUU U B3aUMHOM yBa)XKCHUHU. OTHOILIEHUS, IPU KOTOPBIX HAPYyIIAETCs
3aKOH M INPUHLMUIBI JEI0BOM ITHKHU, BPEIAT PEelyTauuu YUpeKJCHHS U YECTHOMY MMEHU €ro
pabOTHUKOB, U HE MOTYT O0ECIEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE DPAa3BUTHE YUPEKICHUS.
Takoro posa oTHOIIEHHS HE MOTYT OBITh IPUEMJIIEMBI B IIPAKTHUKE PAOOTHI YUpEKACHUS.

1.5. [etictBue IlpaBun pacmpocTpaHsieTcss Ha BceX PAOOTHHKOB YUpEKICHHUS, BHE
3aBUCHMOCTH OT YPOBHSI 3aHUMAEMOMU JTOJIKHOCTH.

1.6. launsie [IpaBuna npecienyroT cieayromue neim:

- obecrieyeHre €AMHOOOPA3HOTO TOHMMAHHS POJIM M MeCTa JENOBBIX IOJAPKOB,
JICJIOBOTO  TOCTENPUUMMCTBA, IPEACTABUTEIbCKUX MEPONPHUATHII B  JEJIOBOM  IPAKTHKE
YupexaeHus;

- OCYILIECTBIICHHE YIPABICHYECKOW U XO3AMCTBEHHOM JEATENBHOCTH YUpEkKICHUs
UCKITIOYUTENFHO HAa OCHOBE HaJIeXkKAIIUX HOPM U MPABUII JIETIOBOTO MOBEACHHUS, 0a3UPYIOLTUXCS
Ha TMPUHLMIIAX KadyecTBa MPEAOCTABICHUS YCIYr, 3alIUThl KOHKYPEHUHWH, HEIOMYIICHUS
KOH(ITUKTa UHTEPECOB;

- OIpeneeHHe eIUHBIX A7 BCeX paOOTHUKOB YupekIeHUs TpeOOBaHWM K JapeHHUIO U
NPUHATHAIO JIEJIOBBIX MOJAPKOB, K OpraHu3alMd MW YYacTUI0O B  MPEACTABUTEIBCKUX
MEpOIPUSITHSIX;

- MHUHHUMHU3HUPOBAHHUE PUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JIOYIOTPEOICHHEM B 00IACTH
MOJApPKOB, TMPEACTABUTEIBCKUX MepornpusTuii. Hambonee cephe3HBIMH W3 TaKUX PHCKOB
SIBJISIIOTCA  OMACHOCTh TOJKYNMa U B3ATOYHUYECTBO, HECMPABEIMBOCTh MO OTHOIICHUIO K
KOHTpareHTam, NpOTEKIIMOHNU3M BHYTPU Y UPEKICHUS.



2. TpeOoBanusi, npeabsiBjisieMble K JAeJ0OBbIM MOJAPKaM H 3HAKaM JIeJI0BOI0
rocTenpuuMcTBa

2.1. PaboTHHKM YUpeXIeHHs MOTYT TMOJy4aTh JEJIOBbIE MOAAPKH, 3HAKHU JEIOBOTO
TOCTEIPUMMCTBA TOJIBKO Ha O(UIMANBHBIX MEPONPHUATHSIX, MPH YCIOBUH, YTO OTO HE
MPOTUBOPEUUT TPEOOBAHHUSIM AHTUKOPPYIIIMOHHOTO  3aKOHOJATEIIbCTBA W HACTOSIIIAM
[IpaBuiam.

2.2. llomapkum u yciIyru, NpPUHUMAEMble€ WM TMPEIOCTABISEMbIE YUpPEKICHUEM,
MepeAaroTCsl U MPUHUMAIOTCS TOJIBKO OT UMEHH YUPEXKIACHHUS B II€JIOM, a HE KaK MOJapOK WU
repesiaya ero oT OTAEIBHOr0 pabOTHUKA.

2.3. JlenoBble MOJAPKU, KOTOPbIE pAOOTHUKU OT UMEHU YUPEXKICHUS MOTYT NepeaaBaTh
JPYTUM JIMIIAM WM MPUHUMATh OT APYTHX JIMI] B CBSI3U CO CBOEH TPYNOBOM NIEATEIHLHOCTHIO, a
TaKKe TMPEACTABUTEIHCKAE PACXOJbl Ha JEIOBOE TOCTEIPHUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CJIEIYIOLIUM KPUTEPHUSIM:

- OBITH TIPSMO CBSI3aHBI C YCTaBHBIMHU IENISAMH JCATEIHOCTU YUpEeXKACHHS, JHOO C
MaMSITHBIMH JIaTaMH, F0OUJIESIMHU, 0OIIIEHAIMOHATBHBIMY MPA3THUKAMU, UHBIMH COOBITHSIMU;

- OBITH pa3yMHO 00OCHOBaHHBIMH, COPA3MEPHBIMH U HE SIBIISITHCS IPEIMETAMH POCKOIIIH;

- HE TIPEACTABISITH COOOM CKPBHITOE BO3HArPAKICHWUE 3a YCIyry, JICUCTBUE WU
0e3/eiicTBre, TOMYCTUTENHCTBO WM MOKPOBUTEILCTBO, MPEJIOCTABICHNE MPAB MW MPUHSATHE
OTIPENICTICHHBIX PEIICHUH, JTUO0 TOMBITKY OKa3aTh BIUSHUE HA TOJydaTels ¢ HHOM HE3aKOHHOU
I HEATHYIHOM I1EIIBIO;

- HE Cco3/JaBaTh I TOJydYaTesiss o00sS3aTelbCTBa, CBSI3aHHBIE C €ro  CIY)>KCOHBIM
MTOJIOYKEHUEM MJTH UCTIOJTHEHHEM CITY’KEOHBIX (JJOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE CO3[aBaTh pENyTalMOHHOIO pHUCKA JUI JEJIOBOr0 HMMHIKA YUpPEKICHUs,
pabOTHUKOB M HMHBIX JIMI[ B CIy4ae PacKpbITUs HMH(GOPMALMKU O COBEPIICHHBIX MOJapKax Hu
ITOHECEHHBIX MPEACTABUTENBCKUX PACXOIAX;

- HE TMPOTUBOPEYUTh TMPUHIUIAM U  TpPeOOBAaHUSM  AHTUKOPPYNIIMOHHOTO
3akoHoaatenbcTBa Poccuiickoit denepanumn, [TonoxkeHnto 06 aHTUKOPPYIITMOHHON MMOJTUTHKA B
Vupexnaennn, Koaekcy 3THKM © CIIy)KeOHOTO TIOBEICHHUS PAOOTHUKOB YUPEKIECHUS |
OOLIENPUHATHIM HOPMaM MOPAaJIl U HPABCTBEHHOCTH.

2.4. [lenoBsle MOJAPKU, B TOM YHCIIE€ B BUAE OKAa3aHUs YCIYT, 3HAKOB 0COOOT0 BHUMAHUS
W y4acTUsi B Pa3BJICKATECNIbHBIX W AHAJOTUYHBIX MEPOINPHUATHUSIX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHMOE MOJIOKEHUE, MPUBOJAUTH K BOSHUKHOBEHHUIO KaKUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJIy4aTeNsl WM OKa3bIBaTh BIMSHUE HA 0OBEKTUBHOCTh
€ro JICJIOBBIX CY)KJICHUHN U PEIICHUI.

2.5. CTOUMOCTh U TEPUOJAMYHOCTH AAPEHUS U TOJIYYCHHs JEJIOBBIX MOJAPKOB W/HIU
y4acTHsi B IPEACTABUTEIbCKUX MEPOIPHUATUSIX OJHOIO U TOTO K€ JIMLA JTOJKHBI ONPEEIsAThCSA
JIeI0BOI HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B kauecTBe MoJapkoB pabOTHUKHU YUpPekKACHUS JOJKHBI CTPEMHUTHCS UCIOJIB30BaTh
B MAaKCUMAaJbHO JOIIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHHUPBI, IPEIMETHI U U31EJINsl, UMEIOIINE
CUMBOJIUKY YUpexKACHUS.

2.7. Tlonapku M YCAyrd HE€ JOJDKHBI CTaBUTh NOJ COMHEHHE UMUK WM JEJIOBYIO
penyTanuo YUpexxJIeHus Uil ero paboTHUKOB.

3. IlpaBa m o00s3aHHOCTH PpPadOTHHKOB Y4peKICHHS NPH OOMeHe AeJOBBIMH
NOJAAPKAMM M 3HAKAMH J€JI0BOr0 rocTeNPUUMCTBA

3.1. PaGoTHMKM, TIpeACTaBiIssl MHTEPECHl YUPEKICHHS WU JCUCTBYS OT €ro HMEHH,
JOJKHBI COOIOaTh TPAHUIIBI TOMYCTUMOTO TIOBEIEHUS MPH OOMEeHEe NEeNOBBIMH MOJapKaMH U
MPOSIBJICHUU JIEJIOBOTO TOCTEIPUUMCTBA.

3.2. PaGotHuku YdypexaeHUs BIpaBe MapUTh TPETbUM JHIAM M TMOJIy4aTh OT HHUX
JIEJIOBBIE€ TIOJIAaPKU, OPraHU30BbIBATh U YYaCTBOBATh B MPEACTABUTENBCKUX MEPOIPUAITHUSAX, E€CIH
3TO 3aKOHHO, 3TUYHO M JENAETCS HUCKIIOUUTENBbHO B JEJIOBBIX MENAX, OMNPEAENIEHHbBIX
Hacrosiumu [IpaBunamu.



3.3. Ilpu mr00BIX COMHEHHUSIX B TPAaBOMEPHOCTH HJIM STHYHOCTH CBOMX JCHCTBHM
paboTHUKM YupexxaeHus 00s3aHbl MOCTABUTh B M3BECTHOCTh PYKOBOAMTENS YUPEKIACHUS H
IIPOKOHCYJIBTUPOBATHCSA C HUM, MPEXKAE YEM JapUTh WJIU I0JIy4aTh NOJApKU WK y4acTBOBATh B
T€X WM UHBIX [IPEICTABUTEIBCKUX MEPOIIPUATHSIX.

3.4. Ilpu mnonaydeHMM J€JIOBOrO TNOJapKa MWJIA 3HAKOB [JEJIOBOTO TOCTEIPUUMCTBA
paboTHHKH VYupexaeHus O00s3aHbl MPUHUMATh MEphl 10 HEIOIMYIICHUIO BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(IMKTAa UHTEPECOB.

3.5. PabotHuku YdpexJeHUS HE BIpPaBE HKCIIOJIB30BATh CIIY)KEOHOE IIOJIOKCHUE B
JIMYHBIX LEJAX, BKJIIOYask UCIOJIb30BaHUE UMYILIECTBA YUPEKACHUS, B TOM YHCIIE:

-J171s1 TIOJIyYEHUS TI0JIapKOB, BO3HArPaKJACHUsSI M MHBIX BBITOJ JJs ce0s JIMYHO U APYrUX
au, B OOMEH Ha oOKa3aHue YUpexICHHEM Kakux-JIn0o yCiayr, OCYIIECTBIEHUS JHOO
HEOCYIIIECTBJICHUSI ONPENCJICHHbIX JEHCTBUI, mepenauyn HHQOpMaIMM, COCTaBJIAIOIIEH
KOMMEPUYECKYIO TaliHY;

-J171s1 TIOJIyYEHHS TI0JIapKOB, BO3HArPaKJACHHUSI M MHBIX BBITOJ AJs ceOs JUYHO U APYrUX
JUI] B MpOIECCEe BEACHUS el YUpexACHUs, B TOM YHUCIe, KaK J0, TaK W IOCJE MPOBEIEHUs
MIEPETOBOPOB O 3aKJIIOUEHUH I'PakJaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTtHukam VYupexIeHHs] HE PEKOMEHIyeTcs MNpUHHMAaTh WIH IepelapuBaTh
noAapku JUOO yciayrd B JOOOM BHIE OT TPEeTbUX JMI[ B KayecTBe OJIaroJapHOCTH 3a
COBEPILECHHYIO YCIIYTI'y WU JAHHBIA COBET.

3.7. He pnomyckaercs ImepeaaBaTb W NPUHUMATh MOJAPKH OT YUpPEKIECHUS, €ro
pabOTHUKOB U NPEJCTaBUTENEH B BUIE IEHEKHBIX CPEJICTB, KAK HAIUYHBIX, TaK U O€3HAJIMYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a Takke B (opMe aKiuii, OMIMOHOB WJIM UHBIX JUKBUJIHBIX HEHHBIX
Oymar.

3.8. PaGoTHuKH YupexIeHUs MOJDKHBI OKa3bIBaThCS OT MPEUIOKEHUH, TOJydCeHHS
MOAaPKOB, OIJIATHl UX PACXOJ0B U T.II., KOT/Ia MOI00HbBIE AEUCTBUS MOTYT MOBJMSTH WU CO3/1aTh
BIEYATIICHUE O BIUSHUU HA WUCXOJ CAEIKH, PE3yJIbTaT MPOBEACHUS TOProB, HA PUHUMAEMBbIE
VYupexxaeHueM perieHus 1 T. 1.

3.9. PaGoTHUKH YupexJeHus HE MpUeMIIoT Koppymniuu. [lomapku He MODKHBI OBITH
WCIOJIb30BAHBI 715 1a4K/TIOyYeHHsI B3ATOK WJIM KOPPYIILIUU B JIIOOBIX €€ MPOSBICHUSX.

3.10. PaboTHuK YupexaeHus HE BIIpaBe Mpeiarath TPETbUM JIMIAM UM MPUHUMATH OT
TaKOBBIX TOJAPKH, BBIILIATHI, KOMIIEHCAIMA M T.I. CTOMMOCTBHIO cBbimie 3000 (Tpex Thicsu)
pyOselt WM HE COBMECTHMBIC C 3aKOHHOW MPAKTHKOMW JIEIOBBIX OTHOIIEHUH. Eciu paGoTHHKY
VYupexaeHus: npearaoTcss o100HbIe TOJapKH UM JIEHBI'H, OH 00s13aH HEMEIJICHHO 00 3TOM
PYKOBOJUTENIO YUpEKICHUS.

3.11. PaGoTHuK YupexaeHusi, KOTOPOMY IPH BBIMOTHEHUU TOJDKHOCTHBIX 00s3aHHOCTEM
mpeaiaraloTcs MOJApKH WM HHOE BO3HArpaXKJICHHE, KOTOpbIe CIOCOOHBI MOBIHUATH Ha
MOATOTABIMBAEMbIC W/WJIHM MIPUHUMAEMbIe UM PELICHHs WM OKa3aTh BIUSHUE Ha ero JeiicTBue/
Oe3elicTBUe, JODKEH:

-0TKa3aThCsl OT HUX W HEMEUICHHO YBEJIOMUTH PYKOBOIUTENA YupexaeHus o (dakre
MpeI0KeHUs ojapka (BO3ZHArPAXKICHHUS);

-UCKJIIOYUTh JalbHEHIINE KOHTAKThl C JIMLOM, MPEJIOKHUBIIMM MOJAPOK HIIM BO3HA-
IpaXkJIeHHE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIYXeOHOM HE0OX0IMMOCTBIO;

-B Clly4ae, €CIIM IOJAPOK WM BO3HArpakJI€HUE HE MPEACTaBIAETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, INEpelaTb €ro ¢ COOTBETCTBYIOLIEH CIyXeOHOH 3amuckol s
IPUHATUS COOTBETCTBYIOIIMX MEpP PYKOBOAMTENIO YUPEXKICHHS M NPOJOJKUTH paboTy B
YCTaHOBJICHHOM B YUPEXJICHUU HOPsIKE HaJl BOIIPOCOM, C KOTOPBIM OBbLI CBsI3aH MOJAPOK WIIN
BO3HArpaKJIcHHUE.

3.12. B ciyyae BO3HUKHOBEHHS KOH(DIUKTa HMHTEPECOB MJIM BO3MOXKHOCTH
BO3HUKHOBEHHUS KOH(JIUKTA HHTEPECOB NpPU TMOJIYYEHUH JIEIOBOTO TMOJAapKa MM 3HAKOB
JIETIOBOTO TOCTENIPUUMCTBA paOOTHUK YUpexJIeHUs 00s3aH B MMCbMEHHOH (opMe yBEJOMUTH 00
9TOM JIOJDKHOCTHBIX JIUL, OTBETCTBEHHBIX 3a IPOTHUBOAEHCTBHE KOPPYILIHMH, B COOTBETCTBUU C
[TonoxeHreM o0 KOH(IIMKTE HHTEPECOB, IPUHATHIM B Y UPEKACHUH.



3.13. PaGoTHuKaM YupexaeHUs 3alpeIiacTcs:

-CaMOCTOSITENIbHO TMPUHUMATH TIPEUIOKEHHUS] OT OPraHW3allUi WM TPETBUX JIHI O
BPYYEHHUH JICTOBBIX MMOJAPKOB M 00 OKa3aHUM 3HAKOB JICJIOBOTO TOCTETIPUUMCTBA;

-IIpUHUMATh 0€3 COTJIACOBAaHUS C PYKOBOJUTEIIEM YUPEKICHHUS JEIOBBIC IMOJAPKUA U
3HAKHM JIEJIOBOTO TOCTEIIPUUMCTBA B XOJI€ MPOBEACHUS JICIIOBBIX NEPErOBOPOB, TP 3aKIIOYCHUN
JIOTOBOPOB, a TAKXKE B MHBIX CIydasx, KOT/a MOJA00HbBIC JICHCTBUS MOTYT MOBIUATH WM CO3/1aTh
BIICUATJICHUE 00 X BIUSHUU HA IPHHAMACMbIC PEIICHHS;

-TIPUHAMATH JICJIOBBIC TIOJIAPKU M 3HAKH JICJIOBOTO TOCTEIIPUMMCTBA B XOJI€ TPOBEICHUS
TOPrOB M BO BPEMsI IPSIMBIX TIEPETOBOPOB MPH 3aKITFOYCHUHU JOTOBOPOB (KOHTPAKTOB);

-TIPOCHTh, TPEOOBATh, BHIHYKJATh OPraHU3AIUU WM TPETHUX JIHI] JAPUTh UM JIM0OO HX
POJICTBEHHWKAaM JIEJIOBbIE IOJAPKH W/WIM OKa3blBaTh B WX TIOJb3y 3HAaKW JEJIOBOTO
TOCTEIIPUHUMCTBA;

-TIPUHAMATh TOJAPKH B BUJC HAIMYHBIX, OC3HAJTUYHBIX JICHEKHBIX CPEJCTB, IICHHBIX
Oymar, JparoleHHbIX METAIJIOB.

3.14. VupexneHue MOXET NPUHATH pelIeHHe 00 ydacTuu B OJArOTBOPUTEIBHBIX
MEpPOTIPUATHUSAX, HANPABJIICHHBIX HA CO3JaHHWE W yNPOUYCHHUE UMHUDKA YdupexaeHus. [Ipu 3tom
IIaH © OIO/DKET y4YacTHsl B JIAHHBIX MEPOTNPHUATHSAX  YTBEPXKIAACTCA PYKOBOIUTEIIEM
YupexaeHus.

3.15. B cnyyae ocylecTBICHHUS CIIOHCOPCKUX, OJIarOTBOPUTENBHBIX MPOrpaMM
VYapexxaeHne JT0DKHO MPeIBapUTENIbHO YIOCTOBEPUTHCS, UTO MPENOCTaBIsieMast YUpeKICHUEM
MTOMOIIs He OyJIeT MCIOIh30BaHa B KOPPYIIIMOHHBIX IEJISIX MM WHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3aUMOJEHCTBUU C JIMIIAMHU, 3aHUMAIOIIMMHU JIOJLDKHOCTH TOCYAApCTBEHHOM
(MyHUIIMTIAJIBHOM) ~ CIIY’KOBI, CJEAyeT PYKOBOJCTBOBATHCS HOPMaMH, PEryIUPYIOIIUMHI
ATHUYECKHE HOPMBbI U TpaBUjia CIyXKEOHOro MOBEIEHHUS TOCYTapCTBEHHBIX (MYHUIIMNAIbHBIX)
CITy)KaluX.

3.17. Heucnonnenue Hacrosmux [IpaBui MOXKET cTaTh OCHOBAaHHUEM U1 MPUMEHEHUS K
paboOTHUKY Mep AUCHUIUIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJOBHOTO U I'Pa)kAaHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBHUH C JCHCTBYIONINM 3aKOHOIaTEIbCTBOM.

4. O6aactb npumenenus [IpaBua

4.1. Hacrosiue IlpaBuna moanexar NpUMEHEHHIO BHE 3aBUCUMOCTHU OT TOTO, KaKUM
o0pa3oM mepenarTcs Ae0Bble MOJAPKU M 3HAKH JEJIOBOTO TOCTENPUUMCTBA: HAMPSMYIO WIH
yepes MOCPETHUKOB.

4.2. Hacrosimue [TpaBuma sBISIOTCS 00s3aTEIBHBIMHU IS BCEX pAOOTHUKOB YUPEKACHUS
B [I€PHO/] pabOThI B YUpPEKACHUU.
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